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APPLICATION FOR asconns RETENTION scneou:.s DR AT OF A TARY of ::;;g,,,
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publucation No. 76--AM-1 for instructions on campleting this form. Forward signed original to
Department of Archives and History, Records Management Divismn 330 Capitol Avenue, Atfanta, Geotgm, 30334,
Atmntion: Scheduling Section. o o

-k

3. Action Requestad
3. (3 Esmbusn Retsntion Schoduh record wifl continue to accumulate. }
b O Dispose of present acmmulnion no further accumulation antlcxpated -

FOR AGENCY USE | 1. Agency AddressGa. Department of Human FOR RECORDSMANAGEMENTUSE
{ Apotication Dete | Resources fOffice of District Pro+Appication Number
May 22, 1978 grams / Quality Control/Monitoring 78—'2 g
m,,m;o,mmw Unit / 618 Ponce de Leon, Ave., Date Aecaived Dete Compiensd
2. Plrsontot‘.‘onhct o : C Working Title - “Telephone Number
R _Valerié Barnes,,;;;caii Clerk Typist 894-5014 - ¢

¢ O Amend gghggon Check One: 01 Changs; (1 Supercsde; [ Void
é.a: Dates of Series 5. Records Series Tltlc (fallowed by ﬁdc used in offica; :fd:ffarent) S
flast : Latest

1974 Iio presenf Title XX Quaiity Control/Monitqring Filee'

-1 6. Division lrld Office Function What is the function of the Division and the Office in which this record saries is created?
‘IThe Office of District Programs supervises the Special Councils on Aging, Ma-
ternal and Infant Health, Family Planning, Developmental DPisabilities, Appa-
lachian Health and Child Development State Office of Economic Qpportupity,
Volunteer Services), and Contradt Services.'

Title XX Quality Control/Monitorlng Unit is responsible for conducting a pro~-
|lgram of monitoring and evaluating the service programs provided by the County

1lines to be ¥sed in implementing programs; and for reviewing policies and -
recommending policy changes as needed for improvement of service delivery.”

' .-
-

Departments of Family and Children Services; for development of program guidet

7 Record S;rlu Dwiption This file oontams the following dooumant: (includc form numbers and titles, if any):
Artach samples of the file.

‘ Dotuments rélating to: monitoring and evaluating the serv1ce programs provided by the
County Departments of Family and Children Services to assure that Federal

requirements are met,
included are: letters to service facility to notify date of visit in order to

agssess compliance of the program with Federal Title XX Regulations;
listing of Title XX recipients which have been selected for a review of

Findings which shows agency or program name, date reviewed, total caseload
for date, number sampled and reviewed for compliance and for service de-
livery reporting, number of wotkets' providing services during particular’
quarter, specific information which is checked by the reviewer, and
additional comments about the review of a specific program, Also included

Fd.:l;ssargngegmputer Summary report giving 1nformation furnished by each service
LT [facility concerning each client
[sexved during a given period,

. . »

Title XX compliance issues; Compilation of Title XX Quality Control Revieﬁ

8. Monthly Refsrence Rate . - How often are reoords referrad to which are:

One to six months oid ..___];é_lo_ Sov-n o twem months otd _10- l 2 ; Thirteen to twenty-four months old _
 twenty -five months and oider c - '

9. Annual Rate of Accumgiatio ofFlccnrds - —— - L —
Ltmr-ﬂu a-aw«s _ﬁ_ﬂﬁ_ Logal-size dra%fers : Shaives ;th,,'w,,_.,-fy}

Aﬂ-!ﬂ—ﬂ lﬂ. 18
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YE&$ | NO Clumiomuin (P!aca an X" in the proper column) _ " ~

. 1s this the official copy of the series?
X If not, where is it?

b. Does the uriqs eontfx{uecgrgldﬁngilgl eugformatnon requiring sacurity handling? If yes, cite law or regulation.

X ]| c. lsthis s vital record? : ' : _ : i
X d. Does this series have historical or long term research value? - '
¢. Whan one or two documents in the file make it necessary to keep the entire fila for a Iong pmod couid these

. vl
.Y : X aine T8l 8 { :
X §. Is the ipformation contained in this series ever anaiyzed and/or reco-ded ina sumrmnzed report?

~ If ch_coov,

h Isd\ﬂaduplmuonofTisun 1 in utpfﬂcn ormanother% oices aﬁd/or DER Divisions

x| "if vas. whare? par in Contract

X L1z ?
1o x| g intout? :
11. Retention Requirements The following requuras the series to be kept
" 8. State Law years. 4 Audit period : _' : S . years.
- b, Statute of limitation ‘ __years. © 7 e. Administrative need ' : ' years,

¢. Federal law T emimnen 3_7_ _years. f. Federal retention instructions e _vyuars, |

Attich copy or excert of laws or regulations. Explain sdministrative need.

1. Approved Disposition Instructions " This agancy recommaénds that th. file senes be cut off at tha ond of uch ,
' ‘ . D Calendar Yeu; € Fiscal Year: 01 Other S then,

£ Hold in the current files ares _ month(s}%._;_..._. vear(sl then -
QO Transfer to local holding érea; hold . ___year(s); then

T Transfer to State Reonrds Ccntar. hold .._........Z....__.vurts) then

B Destroy, - - - R ‘

O Transfer to Stltl Arehum for purmanent retantion.

a Oﬂnr fSpccffﬂ

. . - l ) V . - ) . '.. . 1-

These insiructions apply to all prior and future accumulations of the serigs,

| Agency Head/Designes L&}!% _Date | Records Management Officer (Signature) _Date
5/19/78 ’Eél_'; beth W, Crank C,R.M. 5/19/78
State Records Committes (Signature) Date
- Recommandations in para- . , B o I
graph 12 are approved. State Aud!tor/Dcsignog/ . . é’ 207 Y.

(If disspproved, attach /etter ' T ; =
of oxplma‘on.)‘ &aem%umnignee (2 Md M : é _/? " <
Actornay Gebaral/elgnes M M{é / G- 1/ 201
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